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SITE / PLANT OPENING PROTOCOLS
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PREVENTATIVE MATERIAL INVENTORY

DISINFECTANT SUPPLIES:
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DISINFECTION MEASURES
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EMPLOYEES SHOULD SANITIZE AND DISINFECT ALL AREAS OF
THEIR WORKPLACE WITH SPECIAL ATTENTION TO:
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DISINFECTION FREQUENCY IN WORKSHOPS & OFFICES
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DISINFECTION P ROTOCOL
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1. Identify an approved external company that should carry out the deep cleaning activity,
this company must have the minimum requirements of:
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2. The plant Pandemic Crisis Management Team must coordinate and supervise the cleaning
and disinfection process. They must ensure that:
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3. Personal Protective equipment (PPE) requirements for the Deep Cleaning team:
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4. Disposal
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INBOUND PARTS /
MATERIALS / PACKAGES
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If you receive an expedited package from an area where COVID-19 is present and are
concerned about possible surface contamination consider these steps:
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If packaged materials have been in transit and/or storage at the plant for more

than 48 hours from last human contact, no further action need to be taken. While

not necessary, where employee apprehension remains high, sites may suggest the

following additional precautions:
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LAYERED AUDIT CHECKLIST

7 Ax,™MA™Az @eaz

CONFORMING AUDIT CARD
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GENERAL DISINFECTION MEASURES
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TRANSPORTATION

* Hold meetings with transportation provider(s) to review protocols and implement disinfection protocol for buses

TRANSPORTATION SANITATION CHECKLIST
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After Employees Arrive to Plant
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Bus drivers are considered contractors/visitors and must follow the company’s Visitors and
Contractors Self-Screening Protocol.

SERVICE PROVIDER MUST DISINFECT THE BUSES MULTIPLE TIMES FOLLOWING
THE COMPANY’'S REQUIREMENTS AND AS A MINIMUM DISINFECT:
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EMPLOYEES

Employees must adhere to:
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ISOLATION PROTOCOL &
COORDINATOR TRAINING
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Isolation Protocol for employees who become ill at work: Advise employees that if a person
feels ill, or if someone observes that another person is exhibiting symptoms of COVID-19 at
work, they are to contact an Isolation Coordinator as determined by each plant / site (see
below).

Note: J DJc éb™ £U™MUé™Aae™. U™ pb G ZU™,° 2U,-%™Ub ,p 20™ .PE%,&-EA YEEAZ
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Isolation Coordinators, determined by each plant, should

be selected from the following employees, as appropriate:
e 2 « Doctors and/or Nurses

* Health and Safety Leader

¢ Human Resources Manager

e Supervisor

» Emergency team and/or First Aid team leaders
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PROCEDURE
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EMPLOYEE SYMPTOM &
ISOLATION PROTOCOLS

2);

COVID-19

site entry

Employee is

Symptoms detected at

Symptomatic

COVID-19
Symptoms detected on
®2O™ POE

Line manager reports to
EHS, HR, GM

Report symptoms to

line manager

Employee goes to designated Isolation
Room for further evaluation

Sent to isolation area
for further assessment

COVID-19
Symptoms
detected

Take temperarture after
A-Aéae™p ®E EA

Send home

Send to work

Isolation Room Protocol

Transportation Guide-
lines:

- If employee is well
enough, they may drive
their own car

- If the employee is
transported in another
car, all passengers much
wear masks and nitrile
gloves

-Disinfect the car; all
persons cleaning the car
must wear masks and

Once the suspected infected employee arrives
at the isolation room immediately give them a
mask and nitrile gloves

The Isolation Coordinator completes a
Suspected COVID-19 Case Form (see page 25)

COVID-19

Symptoms not
detected

COVID-19 Symptoms detected

gloves . o .
. . ' Discretion is taken by employee and supervisor to
Isolation Coordinator directs the employee to leave return to work or send home
work and go home or to a healthcare provider
Negative Employees must see a doctor or medical Positive COVID-19 Isolation Coordinator, HR and EHS identify
COVID-19 professional and provide a note to local R persons that may have been in contact with
+*Y ®E *EA UA Jr. _i b=,2éP the suspected infected employee

Employee may return
to work

VMUPEAP o™

- Provide a copy of the
Self-Screening Protocol
(see page 24)

- Advise employees

to carry out a daily
self-screening check
and contact local HR if
symptomatic

- Follow the Self-Quar-
antine Protocol (see
page 22)

u - Jr.
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Disinfect the Isolation area and employee’s

work station, in addition to all other surfaces

recently touched by employee following the
Disinfection Protocol (see page 7)

o0 cE sEU®° V% (ZEE®©°

%PP 6MKLXW 6IWIVZIH




SOCIAL DISTANCING PROTOCOL
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IN PRACTICE THIS MEANS:
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0 to 18 Inches (0 to 45 cm)

3 to 6 feet (1 to 2 meters)

More than 6 feet (more than 2 meters)
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ADDITIONAL GUIDANCE
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RETURNING TO WORK AFTER HOME ISOLATION
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VISITORS & CONTRACTORS
] =%d] Y D.D&

VISITOR RESTRICTIONS:
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Host Directions for Visitors and Contractors
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* Deliver trainings on the topics detailed on this page so all plant management employees are aligned with the guidelines.

TOPIC

Overview of company’s
Covid-19 Safe Place
guidelines response
protocols and resources

Disinfection Team Training

Isolation

Coordinator and Health
Screening

Leads

HR/Attendance Policy
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FIRST DAY TRAININGS / OPERATIONS

* Modify or create new training materials from the guidelines to be consistent with site
» Deliver training on all topics described on this page to all plant sta

STAFF TRAINING PROGRAM:

CcyY. = JDc Dc

Return to work training . EAx, Allp Jr. WPYXEApP™
« ]-oAb ¥ JUAxx=EAR EE J
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TRAINING LOGISTICS:

* Host training on the rst day of facility reopening

e Invite all sta

e Sta clocks-in for training

* Meeting area must ensure to adhere to social distancing protocol (will vary by plant)
e Might be divided by department, etc.
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